
 

External/Guest Access to TEDI-London Teams Invite with MFA setup 

 

On your invitation email, Click on 
Open Microsoft Teams 

(See red arrow) 

 

On the next window Enter you email 
address (This will become your default 
email to always sign in to TEDI-London) 

 
Select Next 

 

Select Send Code to send a code to the 
email address you input in the previous 

screen 

 



Check your email inbox for the 
Verification code (There may be a slight 
delay before the email arrives to your 

inbox) 

 

Enter the Code in the space provided 
 

Select Sign in 

 

TEDI Requires you to set up MFA (Multi-
Factor Authentication) 

 
Select Next 

 

 

Do not select Next, instead select 
I want to use a different method 

(See red arrow) 

 



Use the drop down ∨ to show options 

 

Select Phone from the options 
(See red arrow) 

 

1 - Select appropriate country (United 
Kingdom (+44)) 

 
2 - Input your mobile phone number 

(omit the first 0) 
79xxxxxxx instead of 079xxxxxxx 

 
Select Next 

 

Select Next 

 



MFA is successfully set up 
 

Select Done 

 

Select Accept to proceed 

 

Do not select OK instead, 
1 – Untick the box (Allow my 

organisation to manage my device) 
 

2 – Select No, sign in this app only 
 

 
Select Open to launch Teams 

 
Download the Windows app to 

download and install Teams 
 

Use the web app instead to run Teams 
on your browser 

 
Launch it now to open Teams  

 

Done. 


